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Haka3oM ['010Bu mpaBimiHHA
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MBC YKPAIHU

Ne 2 Bin 21.03.2024 p.

NOJIOKEHHSA
NPO 32CTOCYBAHHS €JIEKTPOHHOTO MIANMUCY TA €JIEKTPOHHOI MEYaTKHU

1. 3aranbHi noJjoKeHHs!

1.1. Tlonmo>xeHHS TpPO 3acTOCYBaHHsS eJeKTpoHHOro mianucy (mami — IlojoxenHs) e
BHYTpimHiM gokymenToM KPEJJUTHOI CIIJIKW ITPO®CIIIOK MBC YKPAIHU (gani — KC),
SIKUI BU3HAa4Ya€ OCHOBHI 3aCajii 3aCTOCYBaHHs efleKTpoHHoro nianucy y KC.

1.2. TlonoxeHHs po3po0biieHe BIAMOBIIHO 10 BAMOT YHHHOTO 3aKOHO/IaBCTBA HA MIJICTaBI:

[uBinbHOTO KOJIEKCY YKpaiHu;

3akony Ykpaiau “IIpo enekTpoHH1 TOKYMEHTH Ta €JIEeKTPOHHUN JOKYMEHTOO00Ir”;

3akony Ykpainu “IIpo enexTpoHH1 JOBIpYl HOCIYrH”’

[TonoxeHHsT TpPO BUKOPUCTAHHS  EJIEKTPOHHOIO MIJNUCY Ta €JIEKTPOHHOI MeYaTKH,
3aTBep/pKkeHoro nocraHoBoo [Ipasninug Hanionanenoro 6anky Ykpainu Bin 20.12.2023 p. Ne 172;

IHIIMX HOPMATHBHO-TIPABOBUX AKTIB, MPUHUHATUX /ISl BAKOHAHHS Ta BIATIOBITHO 70 3aKOHIB
VYkpaiHu.

1.3. KC y cBoiil AIsIBHOCTI MO€ CTBOPIOBATH SIK JOKYMEHT Ha Hamepi Tak ¥ eJeKTPOHH1
JOKYMEHTH.

OpuriHajioM eJIeKTPOHHOTO JIOKYMEHTa BBA)KAETHCS €JIEKTPOHHUMN MPUMIPHUK JOKYMEHTA 3
000B’S3KOBUMH PEKBI3UTAMH, Y TOMY YHCI 3 E€JICKTPOHHUM IMIAMMCOM aBTOpa abo MiIIMUCOM,
MPUPIBHSAHUM 0 BJIACHOPYYHOTO MIANUCY BiAmoBimHO 10 3akoHy Ykpainu "[Ipo enexkTpoHHY
iaeHTr(IKaIlio Ta eJIEKTPOHHI T0BipYi mocayru'.

VY pa3i HaJicuIaHHS €IEKTPOHHOTO JOKYMEHTa KUIBKOM ajapecaTaMm abo Horo 30epiraHHs Ha
KUTBKOX €JIEKTPOHHUX HOCIIX 1HGOpMaIlli KOXKHHK 3 €JIeKTPOHHUX NPHUMIPHHUKIB BBaXKAETHCA
OpUTIHAJIOM E€JIEKTPOHHOTO TOKYMEHTA.

SKI10 aBTOPOM CTBOPIOIOTHCS 1IEHTUYHI 3a JJOKYMEHTApHOIO iH(POPMAIIIE0 Ta PEKBI3UTAMU
CJIEKTPOHHUM JOKYMEHT Ta JOKYMEHT Ha Mamepi, KOXeH 3 JOKYMEHTIB € OpHUIiHaJIOM 1 Mae
OJIHaKOBY IOPUJIMYHY CHITY.

1.4. Jlnsa mignucaHHs eNeKTpOHHUX T0KyMeHTIB Y KC BUKOPHUCTOBYIOTBHCS:

kBaiikoBaHu# enexkTpoHHui mianuc (Hagam - KEIT);

KBaTiikoBaHa €JICKTPOHHA ITeYaTKa.

1.5. ITopsimok orpumanns KEII ta kBasiikoBaHO1 €JIEKTPOHHOI IMEYAaTKH BCTAHOBIIOETHCS
BiANOBiAHO 10 Pernamenty po6otu ta Bumor AILICK, y sikomy otpumyetbes KEII.

1.6. Topsinok Aiii moao 3AiCHEHHs 3aXOMIB MiAMHCAHHS JOKYMEHTIB, SIKi BU3HAYCHO B
upomy IlonoxkeHHi, He € BUUEPITHUM Ta MOXKeE JI0JIaTKOBO PEriiaMeHTYBATUCh IHIIUMH BHYTPIIIHIMH
nokymentamu KC.

1.7. BignoBigadpHICTh 3a OpraHi3allil0 3aCTOCYBaHHS €JIEKTPOHHOIO MiINHCY Ta
enexkTpoHHoi neyatku B KC Hece I'onosa nmpasninag KC.

2. ITopsioK CTBOPEHHS i 3aCBiI4YeHHSI €JICKTPOHHOI KOIIII 3 ManepoBoro 10KyMeHTa
2.1. EnexkTpoHHa KOsl 3 MarepoBOro JOKYMEHTY CTBOPIOETHCS LUISIXOM CKaHyBaHHS a0o
¢dororpadyBaHHs BUKIIOYHO 3 OPUTIHATY NAepOBOro JOKYMEHTY.
TexcT manepoBoro JOKYMEHTY HE TOBHHEH MICTUTH O3HAK BUIIPABJIEHb Bl pyKH abo0 HIINUX
(GI3UYHUX MOIIKOKEHb.
2.2. KC ne mpuiimMae B po0OoTy ckaH- Ta/abo (oTo- Komii JOKYMEHTIB, III0 CTBOPEHI HE 3
opuriHany (3a BUKIIOYEHHSIM KON JOKYMEHTIB, 3aCBIIUEHUX HOTApIalbHO), 13 SBHUMH O3HAKaMU



MOIIKO/KEHHS JOKYMEHTIB (MICTSTH 3aKpeciieHl CloBa, MIYMCTKU, MPUIHCKH, 3aJHUTI CTOPIHKH,
3MiHH, BHECEHI Bill pyKH, a TAKOX 1HIII1 MEXaHIYH1 IIOMUIIKH).

2.3. EnexTpoHHa KOmis 3 ManepoBOro JOKyMEeHTa 3acBimuyeTbcs HaknaganHsaMm KEIT
BIANIOBITHO JI0 BUMOT 3aKOHO/IABCTBA.

Enexrtponna xomist 6e3 KEII mpupiBHIOETBCS 10 HE3aCBIAYEHOI EJIEKTPOHHOI Komii 3
OpUTiHATy MAaNepOBOTO JOKYMEHTY.

2.4. MignucyBay, skuii ¢paxtuyHo 3xiicauB HaknaganHs KEII Ha enexTpoHHy Komio 3
ManepoBOTO JIOKyMEHTa, MM CaMHM 3acCBiquye€, IO BMICT EIEKTPOHHOI KOTMIil BiIIMOBiAa€e
narnepoBoMy JoKyMeHTy i 3actocyBanHns KEII 3xificHeno cBimomo.

3. [lopsiiok cTBOPeHHS i 3aCBiTYeHHS NaNepPoBoi KOIii eJIeKTPOHHOI0 I0KYMEHTAa

3.1. Komieto nokymeHTa Ha mamepi Ui €JIeKTPOHHOIO JIOKYMEHTa € Bi3yaJbHE IMOJaHHS
€JIEKTPOHHOTO JOKYMEHTA Ha Tarepi, sIKe 3aCBiqueHe B MOPSKY, BCTAHOBICHOMY 3aKOHO/IaBCTBOM.

3.2. 3a HeoOximHOCTI (opmMyBaHHS THamepoBOi KOMii 3 €JIEKTPOHHOIO JIOKYMEHTa,
ynoBHoBaxkeHU# npauiBHUK KC 3000B's13aHUI EpEeBIPUTH LUTICHICTh €IEKTPOHHOTO JOKYMEHTY 3a
JOTIOMOTO10 caitTy LleHTpanbHOTO 3aCBiAUYBaIBLHOTO Oprany ado HIIOTO OHJIAWH CEPBICY OJTHOTO 13
KBaJII(DIKOBAaHMX HAJAaBayiB €JIEKTPOHHUX JOBIPYMX MOCIYr abo0 IHIIMX YCTAHOBJIEHHX
3aKOHOJJABCTBOM TE€XHIYHUX CIOCOOIB.

3.3. V Bumaaky BIACYTHOCTI O3HaK MOPYIIEHHS ILUTICHOCTI €JIEKTPOHHOTO JIOKYMEHTY
ynoBHoBaxkeHu# npaniBHuk KC npoBoauTs Horo ApyKyBaHHS.

3.4. Ha manepoBy KOTIi0 €IEKTPOHHOTO JIOKYMEHTY HaHOCUTHCSI HACTYIIHA 1H(opmartis:

3TiHO 3 OPUTIHAIOM

0 JIOKYMEHT € KOII€I0 3 EJNeKTPOHHOTO JOKyMEHTa 1 M0 ENEKTPOHHHWHA JOKYMEHT
nignucanuii KEII, npizBuiie, BiacHe iM’s miAmucaHTa

HallMEHYBaHHsI TI0caau (3a HAsSBHOCTI), OCOOMCTUH MIAMUC OCOOH, sIKa 3aCBIAUY€E KO0, Ti
BJIACHE IM s Ta MPI3BHIIIC;

aTa 3acBiq4eHHS KOMIl.

3.5. TlanepoBa KoMisl €IEKTPOHHOTO JTOKYMEHTY, sIKa CKJIAJIA€ThCS 3 ABOX 1 OUIbIIE apKYyIIiB
MMOBUHHA OyTH MPOHYMEPOBaHa, MPOIIKTA 13 3a3HAYCHHSIM KUTHKOCT1 apKYIIIiB.

4. Ilopsinok BUSIBJIEHHA Oy/Ab-SIKUX 3MiH B €JIEKTPOHHOMY JOKYMEHTI, B €JIEKTPOHHIH Komii 3
NanepoBoro J0KyMeHTa

4.1. TlepeBipka IIUTICHOCTI €JIEKTPOHHOTO JOKYMEHTY IPOBOJMTHCS IUISAXOM TEPEBIPKU
€JICKTPOHHOTO IMUCY MiAMUCYBaviB.

4.2. TlepeBipka IUTICHOCTi, JOCTOBIPHOCTI Ta aBTOPCTBA €JICKTPOHHUX JIOKYMEHTIB
snificHoeThest KC 3a momomororo caiity LleHTpallbHOTO 3acBiIYyBaJIbHOTO Oprany abo iHIIOTO
OHJIal{H CepBiCYy OJHOTO 13 KBali(hiKOBaHMX HA/JaBauiB €JIEKTPOHHUX JIOBIPYUX MOCIYT a00 IHIIMX
YCTaHOBJICHUX 3aKOHOJaBCTBOM TEXHIYHUX CHOCOOIB.

4.3. BianmoBigalbHICTh 3a BUSBIEHHS OyIb-SKMX 3MIH B €JIEKTPOHHHUX JOKYMEHTax
nokjanaerbcss Ha mnpaniBHUKiB KC, ski y cBoiii misuibHOCTI Ta/abo mpollecax CTBOPIOIOTh,
CYIPOBOJIKYIOTh CJICKTPOHHI JJOKYMEHTH.

5. Illopsainok BUsIBJICHHS! OyAb-SIKHX 3MiH €JIeKTPOHHOI0 IANKCY MiC/Is MiAMHCAHHSA
€JIeKTPOHHOI0 IOKYMEHTAa

5.1. IlepeBipka €JIEKTPOHHOTO MIANUCY HAa MpPEAMET MOIIKOKEHHS Ta ayTeHTUdIKarii
3niicHoeThest KC 3a nomomororo caiity LleHTpanbHOro 3acBiI4yBaJIbHOTO OpraHy abo IHIIOTO
OHJIAMH CepBICY OJHOTO 13 KBali()IKOBaHUX HA/JABAYIB €NEKTPOHHHUX JOBIPUYMX MOCIYr abo IHIIUX
YCTaHOBJICHUX 3aKOHOJABCTBOM TE€XHIYHUX CHOCOOIB.

5.2. B pasi HeratuBHOro pe3yJbTaTy NeEpeBIPKH MoJaiblia 0O0poOka Ta 30epexeHHs
eslekTpoHHOro gokymeHTa B KC npununserscs.



5.3. YV Bumagky KOMIpOMeETaIlii 0COOMCTOro KJltoya aBTOpa €JIEKTPOHHOTO JOKYMEHTa BCi
€JIEKTPOHHI JIOKYMEHTH, mianucadi 3 BukopuctanHsMm Takoro KEII micnms wacy xommpomerarii
BBAYKAIOTHCS HEAIHCHUMH.

6. ITopsiI0K BUKOPUCTAHHS €JIEKTPOHHOI'0 MiAMUCY Ta eJ1eKTPOHHMX neyaTok KC

6.1. EnexTpoHHHH [OKyMeHT Mae Oyru odopmieHHi 3a 3araJbHHUMH TPaBHIIAMHU
JOKYMEHTYBAaHHSI 1 MaTl PEKBI3WTH, IO BCTAHOBJICHI U aHAJOTIYHOTO JOKYMEHTa Yy IanepoBiii
dopwmi.

6.2. Haxmaganusm KEII Ta/abo xBamiikoBaHOi €NEKTPOHHOI IMEYAaTKA 3aBEPUIYETHCS
CTBOPEHHS €JIEKTPOHHOTO JIOKYMEHTA.

VY pasi CTBOpEHHS EIEKTPOHHOTO ITOKyMEHTa 3 BUKOpUCTaHHSM Outbm sik omHoro KEIT
Ta/abo OUIbII SIK OJHIET KBali(IKOBAHOI E€NEKTPOHHOI MEYaTKU HOro CTBOPEHHS 3aBEPUIYETHCS
HaknaganHaM KEII abo kBamigikoBaHOI €NEKTPOHHOI MEYAaTKM  OCTAaHHIM MIANKCYBaYeM YU
CTBOpIOBauY€M KBaJIi(piKOBAHO1 €JIEKTPOHHOT M€YaTKU BIANOBITHO 10 TEXHOJOIIl CTBOPEHHS TaKOTO
€JIEKTPOHHOTO JJOKYMEHTA.

6.3. KEII mae Taky camy IOpUIUYHY CUITY, K 1 BIAaCHOPYYHHUH MIJIUC, Ta MA€ MPE3yMIIIIII0
HOTO BIJIMOBITHOCTI BJACHOPYYHOMY MIAMHCY.

6.4. TlignucyBau, SKui HakiIamae Ha enekTpoHHui gokymeHT KEII, mum camum 3acBimdye,
10 03HAlOMHUBCS 3 yCIM TEKCTOM JOKYMEHTA, MOBHICTIO 3pO3YMIB HOTO 3MICT, HE Ma€ 3alepeyeHb
JI0 TEKCTY TOKyMeHTa (200 Horo 3amepedyeHHs BHECEHI IK OKPEMHUN PEKBI3UT JOKYMEHTA) 1 CBIIOMO
3aCTOCOBYBAaB CBIl €JIEKTPOHHUHN MIANHMC y KOHTEKCTi, nepeadaueHoMy AOKYMEHTOM (IiImucas,
3aTBEP/IMB, MIOTO/IUB, 3aBI13yBaB, 3aCBITYNB, 03HAMOMHUBCS).

6.5. IlignucyBau 3000B’s3anuii mig 4dac crBopeHHs KEII mepeBipuTH 4YMHHICTH CBOTO
KBaTihikoBaHOTO cepTUdikaTa BIIKPUTOTO KITFOYA MiAMHCYyBaya.

[TlinnucyBauy 3aboponsierbcsi crBoproBaTd KEII, skmo kBamidikoBanuii ceptudikat
BIIKpUTOTO KJIIOYa TMIAMKCYBa4Ya € HEYMHHUM abo ojaepxaTu iHGOpMaIlilo Mpo HOTo cTaTyc
HEMOXJINBO.

6.6. Ilin yac Bukopucranus KEIT KC 3abe3neuye npuitMaHHs, peeCTpalito, MiATBEpHKEHHS
PO OTPUMAaHHS €JIEeKTPOHHMX JOKyMeHTIB 13 crBopeHumu KEII 3 noTpumanHsM BuMOr
3aKOHO/IaBCTBA YKpaiHu y c(pepi eIEKTPOHHOTO JOKYMEHTOOOIrY.

6.7. KC y cBoili JisIbHOCTI MOKE CTBOPIOBATH KBaTi(hiKOBaHY €JIEKTPOHHY ITEYaTKY.

KC mia 3actocyBaHHA KBalli(iKOBAHOI €JIEKTPOHHOI IEYaTKH OTPUMY€ IOCIYTH BiJ
KBaJI(IKOBAaHOTO HaJaBaya CEJICKTPOHHUX JIOBIPYMX TMOCIYT Yy BHUIAJIKaX, BHU3HAYCHUX
3aKOHOJIaBCTBOM Y KpaiHH.

KC mae mpaBo BUKOPHUCTOBYBATH OLIbIIIE HDK OJIHY KBali(hiKOBaHY €ICKTPOHHY IEYATKYy.

6.8. KBamidikoBaHa eleKTpOHHA IeyaTka CTBOPIOETHCS, SIKILIO:

1) BiAMOBITHO 10 3aKOHOJABCTBAa YKpaiHW MOTPiOHO 3acBIAUMTH AIMCHICTH MIANHCY Ha
€JIEKTPOHHUX JOKYMEHTaX;

2) BIINOBIIHO JO 3aKOHOJABCTBA YKpaiHM IPOCTABJICHHS IEYAaTKH BHUMAraeTbesl s
3aCBIIYEHHSI BIAMOBITHOCT1 KOIIif JOKYMEHTIB OpUTiHATIAM;

3) mnoTpiOHO MIATBEPAMTH TIOBHOBAXCHHS IPEJACTaBHUKA FOPHIWYHOI OCOOM Ha
BUKOPUCTaHHS €JEKTPOHHOTO MiJNHCY y KOHTEKCTI, Meper0ayeHoMy JTOKYMEHTOM (IiIIHCaHHS,
3aTBEPUKEHHS, MIOTO/IKEHHSI, BI3yBaHHS, 3aCBIIYCHHs, O3HAOMIICHHS).

6.9. KpanigikoBaHa eJIeKTpOHHA IeUaTKa Ma€ MPE3yMIILIO [{UTICHOCT1 €IeKTPOHHUX JaHUX 1
JOCTOBIPHOCTI IMOXO/IXKEHHS €IEKTPOHHUX JIAaHUX, 3 IKUMH BOHA MOB’s3aHa.

6.10. CtBopeHHs1 KBami(h)iKOBaHUX EJIEKTPOHHUX Me4yaTOK AJs ENeKTPOHHUX JOKYMEHTIB
31iiicHIO0Th npaniBHUKU KC, sSiKi MaroTh Ha 11 TOBHOBA)KEHHSI.

[TpauiBuuku KC, skuM HagaeThCsl MPaBO CTBOPEHHS KBaTi(hiIKOBAaHUX €IEKTPOHHUX MEYaTOK
JUISL €IEKTPOHHUX JIOKYMEHTIB, MPU3HaualoThCst Haka3oM ['osoBu npasiinns KC.

6.11. CTBOpIoBau eNeKTPOHHOI MeyaTku 3000B’sA3aHUI M Yac CTBOPEHHs KBali(ikoBaHOI
€JIEKTPOHHOI MeYaTKH 3IHCHUTH MepeBIpKy YMHHOCTI KBaji(ikoBaHOTO cepTU(ikaTa eJIeKTPOHHOT
MIeYaTKH.



CtBOproBauy eNEKTPOHHOI TMe4yaTKu 3a00pOHSAETHCS  CTBOPIOBATH  KBali(iKOBaHY
€JIEKTPOHHY IEYaTKy, SIKIIO KBali(ikoBaHUHA cepTU(]IKAaT eIeKTPOHHOT NeYaTKH € HEUMHHUM a0o
oJiepkatu iHPOPMAIito PO HOTo CTATyC HEMOKIUBO.

7. llopsinok BUsIBJIEHHSI Oy/Ab-SIKHX 3MiH B €JIeKTPOHHOMY JOKYMEHTI, B eJIEKTPOHHill Komil 3
NanepoBOro JOKyMeHTAa Mic/isi BAKOPUCTAHHS €JIEKTPOHHOI MeYaTKH

7.1. TlepeBipka LLTICHOCTI €JIEKTPOHHOTO JOKYMEHTY IPOBOAMUTHCS NUISXOM TEPEBIpKU
€JIEKTPOHHOTO MIIIHCY MiINHCYBAviB Ta €NEKTPOHHOI IIEYaTKH.

7.2. llepeBipka WUTICHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA EJEKTPOHHUX JTOKYMEHTIB
snificHIoeThest KC 3a momomororo caiity LleHTpallbHOTO 3acBiIUyBaJIBHOTO OpraHy abo iHIIOTO
OHJIAMH CEpBICY OJHOTO 13 KBali(hiKOBAaHMX HaJaBadiB €IEKTPOHHUX AOBIPYMX MOCITYT a00 IHIIMX
YCTaHOBJIEHUX 3aKOHOJABCTBOM TEXHIYHUX CIOCOOIB.

7.3. BinnoBiganpHICTh 32 BHUSBJICHHS OyIb-SKUX 3MIH B €JIEKTPOHHUX JOKYMEHTaX
nokianaeTbcsi Ha npaniBHUKIB KC, ski y cBoili JisuibHOCTI Ta/abo mpoliecax CTBOPIOIOTb,
CYIPOBOJIKYIOTh €IIEKTPOHHI JOKYMEHTH.

8. llopsinok BusiBJIEHHS Oy/Ab-SIKUX 3MiH €JIeKTPOHHOI MeYATKH MicJIsl il BUKOPUCTAHHSA 1JIs1
3aCBiIYEHHS €JIeKTPOHHOI0 JOKYMEHTA, eJIEKTPOHHOI KOIIii 3 NanepoBoro 10KyMeHTa

8.1. IlepeBipka €NeKTPOHHOI NEYAaTKM Ha MpeIMEeT TMOIIKOKEHHS Ta ayTeHTU(ikarii
sniricHoeThest KC 3a momomororo caiity lleHTpanpbHOro 3acBiq4yBaIbHOTO OpraHy afo IHIIIOTO
OHJIaliH CepBiCYy OJHOTO 13 KBaji()iKOBaHMX Ha/JaBauiB €JIEKTPOHHUX JOBIPYUX MOCIYT a00 IHIIHX
YCTaHOBJIEHUX 3aKOHOJABCTBOM TEXHIYHUX CIIOCOOIB.

8.2. B pasi HeraTMBHOTO pe3yibTaTy MEPEBIPKH Mojaibina oOpoOka Ta 30epeKeHHS
eneKkTpoHHOro AokymeHTa B KC npunuHseThes.

9. IlpukiHueBi MOJ0KEHHS

9.1. Lle INonoxenus HabyBae YNHHOCTI 3 JTHS HOTO 3aTBepkeHHs ['ooBoro npasinas KC.

9.2. KC 3abe3neuye Oe3nepenikogHui TOCTYN KIIIEHTIB/MOTSHIIIMHUX KIIE€HTIB JIO IBOTO
[TonosxeHHs MUITXOM po3MiIeHHs Horo Ha odimiitnomy caiTi KC.

9.3. V Bumajaky HEBIINOBITHOCTI Oyab-sKOi 4acTHHU 1BOro IloJI0XKEHHS 3aKOHOJABCTBY
VYkpainu, B TOMY YMCIIi y 3B 3Ky 3 IPUHUHATTSAM HOBUX 3aKOHOJ/JABYHMX aKTiB, a00 BHECEHHSIM 3MiH
no0 4uHHMX, 1e [loysoxkeHHs Oyae AISTH JHINE B YacTHHI, SKa HE CYNEPEYHTh 3aKOHOJIABCTBY
VYkpainu, 10 BHECEHHS BiIMOBIIHUX 3MiH 110 11b0T0 [los10sKeHHSI.

9.4. VYci nutaHHA, HE BperyiboBaHI MMM [lONOXKEHHSM, PETYIIOIOTHCS YWHHHM
3aKOHO/IaBCTBOM YKpaiHU Ta IHIIMMH BHYTPITHIMHU gfokyMeHTamu KC.

9.5. Ue IlomoxxeHHs meperiagacTbcs y Mipy HeoOximHOCTi. BinmoBiganpHICTH 3a
akTyanizauito nporo Ilonoxxenns noknanaerbest Ha ['onoBy npasninas KC.



